[TPUHATO:

Ha Heﬂaromtlecxom COBETE
[Tporoxon No

T « 3757 » J,,/g/??ﬁ, 2021

ATk AT
ok vf"OT;ﬁ{ jﬂf_@é@%ﬂ/&?&@ Ir.

e y1eOHHUKOB,

[ToN0KeH e O MKOTBHOM GHGTHOTETHOM on
IOpsAIKE ero (OpMUPOBAHUSA, YUETA, UCITOIB30BAHNUSA 1
obecredeHus: COXpPaHHOCTH

1. O0mue mosoKeHUsI

1.1. Tannoe Ilomoskenme o OGubGamoTeunom QoHme UIKONEI pa3paloTaHO B COOTBETCTBHH €
Denepansrbmv 3akoroM Ne 273-03 ot 29.12.2012 «O6 obpasosanuu B Poccuiickoit ®enepamuny ¢
u3MeHeHHsAMA oT 2 miona 2021 roma, @3 ot 29.12.94 Ne 78-D3 «O 6uGanHOTEUHOM Meliey B PeIaKum
ot 1 mas 2019 r., [Ipukasom Munucrepctsa KynbTypsl Poccuiickoit ®eneparmu ot 8 okratps 2012
roga N 1077 «O6 yrsepxknenun [lopsiika ydyera JOKYMEHTOB, BXOAMIIMX B COCTAB OGHOMMOTEIHOTO
(ormar ¢ namenenusvu Ha 2 despans 2017 roxa, ITucesMom MunucTepcTBa 06pa3oBanms H HAYKH
Poccuiickoit ®@enepanmn ot 08.12.2011r. Ne MJI-1634/03 «OG wucmonb30BaHuyM y4eOHHKOB B
00pasoBareNbHOM [Mpomecce», a Talke YcTaBoM 00pa3soBaTeNbHON OpraHW3aluy U IPYTHMM
HOPMAaTHBHEIMH TIPaBOBBIMM akTamu Poccuiickoit Denepanni, permaMeHTHPYIONIMMHA IESITENLHOCTE
OpraHu3amyi, OCYIECTBIIOMMX 00pa3oBaTebHYIO ACATEIBHOCTS.

1.2, Hactosmee [{onooicenue o wikonvHom 6ubnuomeurnom gonde (nanee - [lonoxenne) onpenenger
nops0ok yuema oubauome4Ho20 Gonoa u MeXaHu3M GOPMHPOBAHHSI, COXPAHHOCTH H TIPEIOCTABICHHS
B TIOJIb30BAHHE YUEOHUKOB, yUeOHEIX MOCOOHH, y1eGHO-METOIHYSCKHX MATEPHANIOB 00ydaromimMes
00pasoBaTeNibHOM OpraHmsanmmy (namee - IIKOJNA), OCBAaWBAIOIIAM OCHOBHBIE 06pa30BaTETbHEIE
MpOrpaMMBI B TIpeZieNiaX (eneparbHBIX rOCyIapCTBEHHBIX 00pa3soBaTe/bHBIX CTAHOAPTOB, 4 TAKKE
3aKPETUISET OTBETCTBEHHOCTh BCEX YHACTHHKOB 00pa30BaTEIbHOM AeSITEbHOCTH.

1.3. Ilonsatus, ucnons3yemere B [ToM0XKEHHH:

Yueonux - yueOHoe msmanme, conepikaliee CHCTEMAaTHYECKOE H3JIOXKEHWE y4eOHON AHCITUILTMHEL
COOTBETCTBYIOMIEE Y4eOHOH mMporpamMMe M OQHIMATLHO YTBEPIXKICHHOE B KAa4eCTBE IAHHOTO BHIIA.
MoskeT ObITE Ipe/ICTaBIEH B IEYaTHOM ¥ 3MEKTPOHHOA (hopMe.

Yueonoe nocobue - yuebroe mznanue, MOTOMHAIOIEE WM 3aMEHSIONIEE HYACTHIHO WIIH TIOMHOCTBIO
y4eOHUK, OpHUIHATbHO YTBEPIKIECHHOE B KAUeCTBE JAHHOIO BHA.

Padouas mempadw - yieGroe mocobue, umeromtee 0coObIi AHAAKTHYECKHIT AIITTAPAT, CITOCOOGCTBYIOUIHH
CaMoCTOATENBHOH ~ paboTe  oOywaiomierocs — Hag — OCBOGHMEM  yueGHOrO  TIpesnmera.
Yueono-memoduueckue  mamepuansi - COBOKYNHOCT — MaTepHasioB, B  [IOJHOM  OOLEME
obecrieYnBAIOIINX [TPENOaBAHNEe JTAHHON INCHMIUTHHB! (4TNackl, KOHTYPHEIE KapThl, OYPOUHOE
TUIAHHPOBAHHE, CPELCTBA KOHTPOJIS 3HAHWI, CIpaBOYHbIe W3NAHWS, pabouwe MPOTPaMMEl H T.I.).
Cpedcmea obyuenusn u 6ocnUMAHUA - IPYTHE UCTOYHHKH yueGHOI HHQOPMALIHH, TIPEIOCTABIISIEMBIE
oOyyarommmMes B Xxo1e 06pa3oBaTebHOMA AESTEITBHOCTH,

1.4, Henbio nactosimero ITomoxernst o Gubmmoredyrom (GoHmE SBISETCS CO3NAHUE YCIIOBHH 15t
MaKCHMallbHOTO ~ obecrieyeruss y4eOHOM muTepaTypoil OOYualoOmMXCS IIKOMEL, OBBILIEHHE
OTBETCTBCHHOCTH  IIE€JarOrMYECKOr0 KOJUISKTHBA M CEMBH 3a TpPaBHIILHOE, PpAMMOHAILHOE
TpeoCcTaBIIsieMble 00yJaroIMMest B Xoe 00pasoBaTenbHON AeATeTEHOCTH,

1.4, Llensto nactosmero ITonoxenus o GUOIHOTEUHOM (hOHIE SBIISETCS CO3IAHHE YCIOBHI st
MaKCHMAalbHOTO —obecriedenus y4eOHOM mmTepaTypoil OOYHYArOMMXCH IIKOJBI, MOBBIIICHHE
OTBETCTBCHHOCTH [EJarOrMYECKOTO  KOJUIEKTHBA M CEMBH 33 TIPABHIIBHOE, PAlHOHAILHOE
HCTI0JIB30BAHNE MIKOBHEIX y4eOHHKOB, Opranu3anus paGoTsl Cpey 00YJaIOMMXCS ¥ HX PONHTENEH
TI0 BOCTIMTAHUIO OCO3HAHHOT0, 6EpEeKHOTO OTHOLICHHS K YUeOHUKY.

1.5, VHer moxymeHTOB GHONMOTEUHOTO (hOHIA SBISETCS OCHOBOM OTYETHOCTH M TLTAHHPOBAHMS
AeATENBHOCTH OHOIHOTEKH, CIOCOBCTBYET 06ECTICHEHUIO €T0 COXPAHHOCTH.

2. ®opmuposanue Gponaa yueGHIKOB 1 MOPAAOK yuera GoHaa yueGHOIT THTEPATYPBI

2.1.  Kowmmnekrosanne y4eGHOro (poHAa GUOMMOTEKH IIKOJBI TPOMCXOMHT HA OCHOBE €XKEr0/HO
yrepxkaaemeix DenepanbHeIX MepeuHell yueOHHKOB, PeKOMEHIOBAHHBIX K HCTIONB3OBAHHIO IPH
peanu3alny UMEIOLINX TOCYIaPCTBEHHYIO aKKpeIuTaliio 00pa3oBaTeNbHEIX IPOrpaMM Ha9albHOTO




oburero, OCHoOBHOro ofwmero, cpenHero oO0mero oOpa3oBaHHS, TEpedHEHd OpraHHU3alui,
OCYHICCTBIISIIOIMKX BBIMYCK Y49e¢OHBIX TMOCOOMH, KOTOpBIE AOIYCKAOTCA K HCIOJIB30BAHHIO IIPH
peau3alii HMEIOLIUX IOCYAapCTBEHHYIO aKKPEIUTAIMIO 00pa30BaTeNbHEIX MPOrpamMM. EXeronHo
YTBEPKIAETCH MEpeucHb YUCOHUKOB H YUeOHBIX MocoOHi 06pa3zoBaTeIbHON Opranu3aliy.

2.2, O6pasoBaTenLHas OpraHU3allis caMOCTOSTEIbHA B BEIOOpE U ONpEACICHHH:

. KOMILJIEKTa YUeOHUKOB, yueOHBIX TTOCOOHM, yIeOHO-METOANYIECKIX MaTEPHAJIOB,
obecreunBaroX MpenoiaBagie yuebHoro mpeamera, Kypea, IHCIUTUIHHBI (MO JIf);

. cpeicTB 00y4eHHS ¥ BocIMTaHus. Bpibop cpeicTB 00YUCHUS U BOCTIHTAHUS ONIPEACIACTCS
crierdukon coaeprkanns v GopMoif opranusanuu 00pa3zoBaTENbHOHN ASSTEIBHOCTH.

2.3. [Tommonnenwe yuebHoro Gonma obecneunBacTcs 3a CYEeT CPeACTB  (PeAepansHoro,
perroHANBHOr0, MyHHITMNIATLHOTO O10/0KeTOB (¢T.35, 1. 2 deaepanbHoro 3akoHa «O0 06pazoBaHuH B
Poccuiickont Penepanun»); WHBIX UCTOUYHHUKOB, HE 3aMPELICHHBIX 3aKOHOJAATENLCTBOM PD, B T.4.
6e3B03ME3THOTO MOKEPTBOBAHHS (DUIHUCCKUMH HITH IOPUAMYECKAMHE JTHLIAMH.

2.4, B mensx obecrieyeHus oOydarommxcs ydeOHUKaMu, yuyeOHBIMH MTOCOOMSIMH IDKOJIA MOXET
B3AUMOJEHCTBOBATH ¢ APYIMMH 06IIc00pa3oBATENBHEIMY OpPTaHU3ALMSMH paitoHa, YTpaBJieHHEM
o0pa3oBaHuS.

2.5.  HemnocpeacTBEHHOE PYKOBOACTBO M KOHTPOJIB PabOTBI MO CO3NAHHIO M CBOEBPEMEHHOMY
TOTIOJIHEHUIO ~ OuOaHoTeuHoro  (GOHAAa  LIKOJBHBIX — YUeOHWKOB — OCYUIECTBIIAET  JIUPEKTOD
00pazoBaTelbHON Oprann3aLuny.

2.6. JlomyckaeTcs  WCIOJIB30BAHNE  YUEOHO-METOAMYECKMX  KOMIUIEKTOB, BXOASIIMX B
denepanbHBIN epeyeHb yUeOHUKOB, COTJTACOBAHHBIX Ha [le1arornyeckoM COBETE M YTBEPXKICHHBIX
ITPUKA30M JVPEKTOPA IHKOBI.

denepabHEIR MepeveHb YUCOHUKOB, COTTIACOBAHHBIX Ha [Te1arornueckoM COBETE M YTBEPKACHHEIX
IIPUKA30M JUPEKTOPA UIKOJIBL.

2.7. Hdas >bdexTHBHOW oOpraHu3aluu o0pa3oBaTeNIbHOM AEATENBHOCTH HCTONB3YETCA Y4eOHO-
MeTOANYecKOe 00ecTieueHHuE U3 OOHOH MPeIMETHO-METOANYECKOMN JINHUH.

2.8. Ilporece pabotel 1o dopmupoBanuo ¢onHga yueOHOW JHUTEPaTyphl BKIHOYAET CACAYIOUINE
JTAIIBL:

. paboTa TEZArOTHYECKOT0  KoJlekTHBa ¢ DejepanbHBIM  MEPEYHEM  YUEOHMKOB,
PEKOMCHIOBAHHBIX (JIONYIIEHHBIX ) K HCTIOJIB30BAHHIO B 00Pa30BaTE/IbHBIX OPTraHH3AIMSX,

+  TIOATOTOBKA CTIMCKA YHEOHNKOB, IIIAHUPYEMBIX K HCIIONIB30BAHHIO B HOBOM y4eOHOM roay;

+  mpedocTaBleHHe chucka ydeOHmkoB [legarornyeckoMy CcoBETY Ha COMIACOBAaHHE W
VTBEPXKICHUE,

e  JMAarHOCTHKA YpOBHS 00€CIEUeHHOCTH o0yuaromuxcs yqeOHOH NuTepaTypoll Ha CIeayrommi
yueOHBIH I'OJ1 B COOTBETCTBUM ¢ KOHTHHITEHTOM O0Y4atOUMXCcs, COCTABICHHE IIEPCTIEKTUBHOTO ILTaHA
KOMILIEKTOBaHMS yuebHoro poHna;

»  odopmieHre 3aKa3a yueOHUKOB U yueOHBIX MOCOOWH B COOTBETCTBUH ¢ YTBEPIKIACHHBIM CIIHCKOM
y4eOHUKOB 1 TJIaHOM KOMILJICKTOBAHUS;

+  TPOBENCHHEC AayKIHMOHAa W 3aK/IIOYEHWE [OTOBOpA C TMOCTABIIMKOM O 3aKylke ydeOHOM
STUTEPaTYPHI;

«  IIPHEM M yUeT BHOBb NOCTYNMBIUEH yueOHOH JuTepaTyphl B OHOITHOTEKY.

2.9. bwubsmoTeunbli GOH/ ITKONBHEIX YUeOHUKOB YUUTBIBACTCA M XPAHHTCH OTAEIBHO OT OCHOBHOTO
(boHa MKOTEHON OUOIIOTEKH.

2.10. K oubnuoreunomy doHmy yueGHOM muTepaTypbl (yueOHOMY (GOHAY) OTHOCATCA YYeOHUKH,
y4ebnBIe TocoONs, opdorpadryeckue cIoBapu, MAaTEeMaTHIECKHE TabInIbl, COOPHUKH YIIPAXHEHUH U
3a/1a4, MPAKTHKYMBI, KHUTH JJIS YTEHHS, XpPECTOMATHH, paboiye TETpaiy, aTiaackl, KOHTYPHBIC KapThI B
MEYaTHOM W 3JIEKTPOHHOM BHIE, COAEPXKAHHE KOTOPBIX OTBEHaeT TpeGOBAHHUSM TOCYAapPCTBEHHBIX
00pa3oBaTEILHEIX CTAHAAPTOB, OOECTICUMBAIOIUMX TPEEMCTBEHHOCTh W3YYEHHS MUCHHILTHH M
CHCTEMATHU3HPOBAHHBIX 110 00Pa30BaTEIBHBIM 00JTaCTSIM.

2.11. MloxymenTsl, BkIOWaeMble B ¢onx O6ubimoreku, mapkupyiores. Ilpu sToM Moryr GObITh
WCTIONB30BAHEl LITEMIIENH, KHW)KHBIE 3HAKH, WHAWBHAYATbHBIC IITPUXOBBIC KOIBI, JAPYIHE BHIbI
MapKUPOBKH.

2.12.  JToKyMEHTBI TMOCTYNAOT B OMONHOTEKY M BKMIOUAIOTCA B OMOIHOTEUHBIH QOHA B pe3ynnTaTe
MIOCTaBKH 00A3aTENIBHOTO 3K3EMIISPa, MOKYNKH (TONMHCKH, oOMEHA, JapEeHHs, TMOKEPTBOBAHMS,




KOTIMPOBaHUA OpPHMIWHANOB W3 (oHma OubmuoTexu). JIOKyMEHTBI, NMOATOTOBJICHHBIE K NPHEMY B
OnGMOTEUHBIN (OH, TOABEPTAIOTCS NIEPBUYHON 00paboTKe H HHINBH/IYAIbHOMY yYeTy.

2.13. JIoKyMeHTBl NPHHWMAIOTCS II0 TIEPBHYHBIM YYETHBIM JOKYMEHTaM (HaKiIajHas, aKr),
BKJTIOYAIOIAM CITHCOK ITOCTYTIIIEHUH.

2.14. TlpueM [IOKYMEHTOB, TOCTyIamomux B OHONHOTeKy Oe3 TNEpBHYHBIX NOKYMEHTOB Ha
6e3B03Me3IHON OCHOBe (00sM3aTENBHBIC JK3EMIUISAPBI, AEMO3UTHBIE IK3EMIUISPBl MEKIYHAPOJHBIX
OpraEm3aiyi, 6e3BO3ME3/IHBIE MOCTYIUICHHSI W3 HEHM3BECTHBIX M aHOHMMHBIX HCTOUHHKOB),
0OpPMIISETCST AKTOM O IIPHEME TOKYMEHTOB.

2.15. IlpueM OOKYMEHTOB, MOCTYHAMNAX B OGHOIMOTEKY OT IOPHAMYECKOro, PU3UYECKOTO JIHLA B
BUJE Japa ¢ YKa3saHWeM €ro HasHaueHHs /s ronoiHeHust Oubnuorteunoro donma, odopmnsercs
JIOTOBOPOM IIOJKEPTBOBAHMS B COOTBETCTBHHU ¢ [ paxIaHcKnM KoJekcoM Poccuntickolt @enepaunn (Cr.
574, 582).

2.16. IlprieM OOKYMEHTOB OT 4YHTaTeleld B3aMEH YTEPAHHBIX W TPH3HAHHBIX DABHOLECHHBIMH
yTpadeHHBIM, 0hOPMIISETCSI aKTOM O NpHEMEe NOKYMEHTOB B3aMe€H yTepsSHHBIX. B axTe ykaseiaeTcs
(baMuns, WHULKATBl YHTATENSA, CBEACHHWSI 00 YTEPSHHBIX HM3JAHUSAX (PETMCTPALMOHHBIA HOMED,
KpaTkoe OuGuorpaduueckoe OMUCaHUE W3JAHUS, LICHA) CBEICHUS O MPHUHATBIX U3NAaHUAX (KpaTKoe
OubnmorpaduvecKoe ONUCaHNe U3AaHN, LICHA), MONIUCH YUTATEIIA U IPHHUMAIOLICH CTOPOHBEI.

2.17. Yuér 6ubmuoreunoro Gpouaa yueOHO! JUTepaTyphbl OTpaXkaeT MOCTYIICHUE, BEIOBITHE, 00111YI0
BCJIIMUAHY (GOHAA y4COHMKOB, ¥ CIYXKUT OCHOBOHM €ro NpaBWIBHOIO (QOPMHPOBAHUS, LENCBOTO
WCTIONB30BAHUS M COXPAHHOCTH, OCYIIECTBIICHHUS KOHTPOJIS 38 HATMYHEM U IBHXEHUEM y4eOHUKOB.
2.18. Tlpouecc ygera OubnuoTeuHoro ¢(oHaa y4eOHHUKOB BKIIOHYAET: TIPHEM, IOTEMIIEJIEBAHUE,
PETUCTPAINIO TIOCTYIUICHHS, PACIpPEACTeHNs N0 KiaccaM, BRIOBITHSA, a TaKKe TOABEICHHE HTOrOB
JBHXEHHUS (POHMA U €T0 TIPOBEPKY.

2.19. Bee omepaumu 1o yuery INpPOU3BOAATCS OUOAMOTEKAapeM, CTOMMOCTHBIA YYET BECTCH
Gyxraarepueii, obcnyxuBaomelt mkony. VHBeHTapusauus yuebHoro ¢GoHAa W CBEpKa JaHHBIX
Onbimoreku 1 OyXralnTepuu MPOBOANTCS €XETOTHO.

2.20. Yyer yueOHOI JimTepaTypbl OCYINECTBISIETCS TPYNIIOBBIM cnocoOoM u Bemercs B «Kuwnre
cymmaproro yuera» (manee - K CY) u (unm) snexrporHoMm Buzge. K CV y4e0HMKOB XpaHUTCS B
6HOAMOTEKE TTOCTOSHHO.

2.21. K CV cocTout U3 Tpex JacTei:

Yacme 1. Tloctynnenne B Goua. B 3Ty uwacTh 3anmuceiBacTes 00IIEe KOTHYECTBO MOCTYIIHBIIHUX
yaeOHHUKOB M WX CTOUMOCTb ¢ 00s3aTeIbHBIM YKa3aHHEM HOMepa M JIaThl COMPOBOJIMTENILHOTO
nokymeHnta. Homep 3anucu exeronHo HaupHaeTes ¢ No 1 v uAéT o nopsiaxky mocTyIUIeHUH.

Yacme 2. BeiObiTie U3 Goraa. B 3T0# yacTH 3anuceIBarOTCS HOMEpa aKTOB Ha CIIUCAHUE YYCOHMKOB ¢
yKa3aHUEM JaThl YTBEPXKACHHS aKTa H 00LIEero KOJMUeCTBa CIUCAHHBIX yUeOHHKOB Ha O0IIYIO CyMMY.
Hymepauus sanvceit 0 BBIOBIBIINX U3TAHUAX U3 TOJ1d B TOJ IPOJIOJIKAETCS.

Yacms 3. UTorn yueta nBvxeHHs GOHIOB. B TpeThell uacTH 3amUCHIBAIOTCS UTOTH ABXXEHUS (HOH/1a
yUeOHHKOB:

«  ofmIee KOJIMYEeCTBO MOCTYIUBIINX YUCOHUKOB 3a TEKYLIUH oI, HA CyMMY;

«  ofmee KOJINYECTBO BEIOBIBHINX YIEOHUKOB 33 TEKYIMH TOMI, HA CYMMY;

»  ofuee KONMMYeCcTBO Y4eOHMKOB, COCTOAIIMX Ha y4eTe Ha | ssHBaps MOCIEAYIOUIETo rojia, Ha
CYMMY.

2.21. WnnwBupyansHBIH (TpynmoBo#) ydueT ydeOHHKOB OCYLISCTBISIETCS B KapTOTEKe yUeTa
y4eOHUKOB Ha KaTAJOKHBIX KapTOUKaX CTaHAapTHOTO pa3Mmepa. Ha KapTouke yKasbIBaeTcs
PErMCTPALMOHHBIM HOMep, OmOnuorpaduueckoe onvcanne ydeOHMKA, CBEAECHHS O KONHUYCCTBE
NOCTYNUBIIMX Y4eOHUKOB, [Ipy HEOTHOKPATHOM MOCTYIUICHHH y4ueOHHKA, HE HUMEIOWEM OTIHYHA,
KpOMe rojla M3JaHus W LEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYI0 KapTouky. Ecmm ke B
yueOHHMKe BHECEHBI JOTIONIHEHMS ¥ U3MEHEHUs, TO Ha HEro 3aBOJUTCS HoBad Kaprouka, Kaprouku
PACCTABJIsIIOTCS B YUYETHYIO KapTOTEKY MO KiIaccaMm, a BHYTPH KJIACCOB NO mpeameTam. llocore
CITMCaHHMs BCEX YHCOHMKOB KapTOUKH U3BIMAIOTCS U3 KAPTOTEKH.

2.22. V4eTHple KapTOUYKM YUeOHUKOB perHCTpupylotes B <« OKypHane perucrpanuy ydyeTHBIX
KapTouek OUOIMOTETHOTO (GOH/IA IKOJIBHBIX YUeOHHKOBY, KOTOPBIH BEAETCS MO 06pasily: HOMEp 110
NOpPAIKY, Ha3BaHKE, K1acc, No aKTa BEIOBITHS KapTOUKH,

2.23. VYuery mnoanmexaT BCE BHIBI YueOHWKOB ¥ yueOHBIX mOCOOHMi. PaGoune Terpa:iu,
JMIAKTHYCCKUE MaTepuanbl, TaOlWUBl, TPOMHCH, KOHTYPHBIE KapThl, aTiachl  sBISHOTCSA




JOKYMEHTAMH BpEMEHHOro xapaktepa. Mx yuer npoussoautcss B «TeTpaan ydeTa HOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha NMpUHATEIX NEPBHYHBIX YUETHBIX JTOKYMEHTAX IMPOU3BOAMTCS 3allMCh, MMOATBEPXAAIOINAL,
YTO TIOCTYMHBIIHE JIOKYMEHTBI HPHHSATBEI B OHOMHOTEUHBI (HOHA Kax B O0OBEKT 0c000 HEHHOro
JBWKHAMOTO uMytnecTBa (Hanee - OLIIIN) nian kak B 0OBEKT HHOTO ABHXHMOIO UMY IIECTBA.

2.25. TlepBuuHBIE YUYETHBIE NOKYMEHTHI, IOATBEpXIaloue (GakT NMOCTYIUIEHHS, MEPEHarOTcs B
OYXTaITEPHIO JUIA BKITIOUCHHA B yueT Oubinoteunoro Gpoxaa.

2.26. ExexBapraibHo, pH ycsioBud u3MeHeHus coctaBa OLILIY, cBenenns 06 obmiem konnygecrse
M CTOMMOCTH JIOKYMEHTOB, BKIIIOYEHHBIX B cocTaB OuOmMoTedHOro ¢GoHaa, Kak 00BEKT 0coH0
LIEHHOTO JIBHXXHUMOT'0 UMYILECTBA, EPEIAIOTCH YUPEIUTENIO.

2.27. BsaMeH yTepsSHHBIX WM HCIOPYEHHBIX YUeOHUKOB TPHHHUMAKOTCS JPYTHE KHUIH,
HEOOXONMMBIE ITKOJIE, Y UeOHUKH, YTEPSHHBIC U IPUHATHIE B3AMEH, YHUTHIBAIOTCA B « TeTpann yucra
KHUT U APYTUX JOKYMEHTOB, IPUHSTBIX OT YHTATEIICH B3AMEH YTCPAHHBIX?.

2.28. Ydyer BKIOUAET PErUCTPALMIO IOCTYIUIEHUS MOKYMEHTOB B OMONMuOTewHBIH GOHI, HX
BBIOBITHS M3 (DOHAQ, UTOTOBBIC HAHHBIE O BeTHYHHE (00beMe) Bcero OMOMHOTEYHOTO GOHIA M €TI0
nojpa3eoB, CTOMMOCTE (poHaa.

2.29. OcHoBHble TpeGoBaHKS, TPEABIBISEMbIE K YUeTy OMONHoTeHHOrO QoHa:

. MOJTHOTA W AOCTOBEPHOCTH YUCTHOH HHPOpMALNH;

. OTIEPATHBHOCTH;

. JTOKYMEHTHPOBAHHOE 0QOPMIICHHE KAXK0T0 TIOCTYIUIEHHUS B POHI U KAXIOTO BBIOBITHS U3
boHnna;

. COBMECTHMOCTH IIPUEMOB B (JOPM YHETa, X HAACKHOCTD ITPY MapaNIeIbHOM HCIIONb30BaHHU
TPanMUHOHHON U aBTOMATH3NPOBAHHOH TEXHOJIOTHH yUeTa;

. COOTBETCTBHE HOMEHK/IATYPBI TOKa3aTenell yueta GOHAA aHATOTHYHBIM [TOKA3aTelsIM

rocy/1apCTBEHHOH OMOIHOTEUHOH CTATHCTHKH,

3. Ilops/1oK BHIAAYH H BO3BPATA YUEOHHKOB

3.1. Ilopsimok monp30oBaHUS yueOHOM nuTepaTypoit ompenpensiercss [lonoxeHnem o Oubimoreke,
[paBunamu mons30BaHus OMOINOTEKOH U faHHBIM [lonoKeHHeM.

3.2. K ofyuarommMcs, OCBaWBAIOUIMM OCHOBHBIE 00pazoBaTelbHBIE IPOrpaMMBl B IIperenax
(benepanbHBIX TOCYIapCTBEHHBIX 00Pa30BaTEIBHBIX CTAHAAPTOB, OTHOCATCS!

¢ oD0ydarommecs, OCBAaUBAOIIHE TPOTPaMMy HadaJIbHOTO 001ero o0pa3oBaHus;

+  of0maroumecs, OCBauBaOIIHE MPOTPaMMy OCHOBHOr0 0011ero 0Opa3oBaHHus;

+  o0LIAIOLIHECs, OCBANBAIOLIHE ITPOTPAaMM CpeHero oduero obpazoBaHHs.

3.3. Illxonma OecninatHo obecreynBaeT OOyHAIOIIUXCS yucOHHKaMH, yueOHBIMH W yueOHO-
METOJMUYECKAMH  NOCOOHSMH B COOTBETCTBHM ¢  (enepalbHBIM IE€pedHeM  y4eOHHKOB,
PEKOMEH/IOBAHHBIX (JIOTTYIEHHBIX) K HMCIIOIB30BAHUIO TPH PEATH3alMH HUMEIOIIMX aKKpPEeINTaLHIo
00pa3oBaTeNbHEIX [IPOrpaMM  HAY@ILHOIO OOLIETr0, OCHOBHOIO OOINEro, cpeaHero o0Imero
obpazoBaHus B npefenax QeaepanbHBIX TOCYAapCTBEHHBIX 00pa3oBaTENbHBIX  CTaHIapPTOB.
ObecnieueHre 00yYarOUMXcsl YKa3aHRBIMH M3AaHHAMH  OCYLIECTBISICTCS 33 CUET HW3/aHui,
uMmeromMxesi B (onge mKonpHOM Oubimorexkn. bubnuoreuHbl (GOHA €XKErOAHO MOMONINCTCS
HEOOXOIUMBIMH yueOHHKaMH, YI4eOHBIMH U yueOHO-METOIMYECKUMH NMOCOOHUSIMHU.

3.4. YyeOnas nuTeparypa HCMOJIB3YETCS HE MEHEe S5 JeT, HO NPH COOTBETCTBHH Demepasibhomy
cranapty U DenepalbHOMY MEPEUHIO YUEOHHKOB MOMKET HCIOJb30BaThes xo 10 ner (mucimo
MunncTepcTBa 06pazoBaHus U Hayky P@ ot 08.12.2011r. Ne MJI-1634/03).

3.5, VYucOHukH, y4eOHble 1OcoOMsS M  y4eOHO-METOJMYECKHE MAaTepHaNlbl, HEOOXOHMbIe
00yHaOLIMMCS /sl OCBOEHHUS YUeOHBIX IIPEIMETOB, KYPCOB, JUCUHUILINH 3a TpeAciaMu QeepabHBIX
rOCyZIapCTBEHHBIX  00pa3oBaTeNIbHBIX  CTAHAAPTOB, POJUTENH  (3aKOHHBIE  IPEC/ICTABHTCIIH)
OpUOOPETAIOT CAMOCTOSATENBHO.

3.6. JletaM-uHBANMIaM U JETIM C OTPAHWUECHHBIMH BO3MOXXHOCTSIMH 37I0POBBS, OOIIAIONIMMCS Ha
JAOMY 1O OCHOBHBEIM 00IIe0o0pa3oBaTeNEHBIM INIPOTPaMMaM ¢ HMCIOJIB30BAHHEM AHCTAHIIHOHHBIX
00pa30BaTENBHBIX TEXHONOTHH Ha MEPHONX NONy4YeHHs 00pa3oBaHus yJeOHUKH IPEIOCTABIISIOTCS B
TIOJTb30BaHHUE OECIINIATHO.

3.7. Yuebrukm, ydeOHble nocoOus M ydeOHO-METOAWYECKHEe MaTepHaibl (paboune TpOTrpanMel,
TOypOYHOE MIaHHPOBAHHE, METORUYECKHE IIO0COOHMS W T.IL.) JUIS JJUYHOTO TIOAB3OBAHHS YUW [CIIA



IIKOJIBl NIPHOOPETAlOT CaMOCTOSITENBHO. LECIM NaHHBIE U3aHHWsT MMEIOTCS B HANM4YUH B (POHAE
6ubMHoTeKH, yunTeas o0ecreunBarOTes UMH B €IMHUYHOM JK3eMITIsipe OecIiaTHO.

3.8, VueOuuxu, y4debHole W y4deOHO-MeTOAMYECKHE TNOCOOHS MNPEAOCTABIANOTCS OOILAIOLIMMCS
IIKOJIEI B THYHOE [TOJIB30BAHUE TIO OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ HE3aBHCHMO OT TOTO. HA
KaKo#M CpoK OOIICHMSI OHM pacCcHUTaHbl, BTOpol KOMIIEKT y4eOHUKOB MOXET OBITH BBLIAH IIO
3aSBIICHUIO POMUTENCH B CBS3H C YXY/ALIEHHEM 340POBbS 00YYAIOLICrOCs IPH HAIMYHU CBOOOHBIX
IK3EMIIISIPOB B OMOTHOTEKE.

3.9. Ilepen HauanoM y4eOHoro roja OuOIMOTEeKaph BBIAAET YUEOHMKHM Ha KJacC KIJIACCHBIM
pyxoBoauTensM 1-11 xnaccoB 1o rpaguky, YTBepKJICHHOMY AUPEKTOPOM MIKOJBL. Bbtaua yueOHON
JIATEPATyphl KJIACCHBIM pPYKOBOAMTENAM ¢ukcupyercs B «TeTpaan BblIaun y4eOHUKOB» W
TOATBEPKAAETCS TOANNCHIO KJIACCHOTO PYKOBOIUTEIIA.

3.10. Obyuaromuecsi MKOMBI MOMy4alOT y4eOHUKH U yueOHBIe mocoOust u3 GoHaa OHUOMMOTeKH Y
KITACCHBIX PYKOBOIMTCNIEH B Hauaye y4deOHOro roja. Beimaua y4ueOHMKOB U Y4eOHBIX NocoOHiI
pomuTeNnaM 1-X knaccoB U obyuaromumest 2-9 K1accoB QUKCHPYETCs KIaCCHBIMU PYKOBOJUTEISIMHU B
«BepoMocT BBIDAYW W BO3BpaTa Y4eOHHKOBY» W TOITBEPXKAAETCS JTHYHON TOAITUCHIO OJHOIO M3
poauteneit obydatomerocst B 1 kinacce, a Bo 2-11 kmaccax - nUYHON MOANMUCHIO 00YHAIOUICTOCH.
«BenomocTy BBTAUM W BO3BpaTa y4eOHHMKOB)» XpaHATCH Yy KJIACCHOrO pyKoBoaMTens. KiaccHble
pykoBomutennd 1-11 kinaccoB mpoBoAST Gecely-HHCTPYKTaX OOYJalONIMXCsl CBOETO Kilacca W UX
ponuTeneH (3aKOHHEIX MPeICTaBUTEICH ) O TpaBHUIIaX [10JIL30BAHNS YUeOHUKAMU,

3.11. B MCKIIOYUTENIBHBIX CIlydasx oOyuaromwnecs (ZOMKHUKH, BHOBL MPUOBIBIINE, a Takke TS
noaroroBku K OI'D u EI'D, Ha netnee o0yuenne) monyyaroT yueOHUKH y Oubnnorekaps. Y UcOHUKH
st moaroToBku K OI'3 u EIMD obyuaromumest 9-x w1 11-X K1accoB M BHOBB ITPUOBIBIIMM BBIIAIOTCS
TONBKO TIPH HAIW4YMH UX B Oubnuoreke. Brlgada HEOOXOAUMBIX Y4eOHHKOB Ha JIETHHH IepHOX
(bHUKCHpYETCSl B YUTATENBCKUX POPMYIIsipax oA THYHYIO ITOAIUCH 00yJarOIUXCsl.

3.12. YuebGHukH MOTYT OBITH BBINAHBI KaK HOBBIC, TAK ¥ HCIIOJIB30OBAHHBIC paHee. B TeueHue o/ ol
HEJEeNN o0yJaroIuecs T0.DKHBI TPOCMOTPEThb BCe yUeOHHMKH M ydeOHBble MOCOOHs, BBIIAHHLIC WA B
nuydHOoe nonb3oBaune. [Ipn obHapykeHnu neheKToB, MEIIAIIUX BOCIPUATHIO YUeOHOTO Marepraia
(OTCYTCTBHS JINCTOB, NMOPYH TEKCTa) 00yYaAIOIIMICH UM ero pouuTeNn (38KOHHBIE IIPEICTABUTC IN)
MOTYT O0OpaTHUThCS B OMONIHOTEKY [UIsl 3aMEHBI €TI0 JIpYTUM. YHeOHHK MOXKET OBITh 3aMEHEH 11pH CIo
HaIM4UH B Gonze 6ubnnorexu. 1o HCTeUeHUN yKa3aHHOTO CpoKa MPETEH3UU 10 BHEUTHEMY BU.ly H
KayecTBY yueOHHKa OMOIHOTEKOH HE IPUHUMAIOTCS, & OTBETCTBEHHOCTH 3a OOHAPYKEHHBIC I¢()CKTHI
B CUABA€MBIX yueOHMKaX HECeT TOT 00yyatomuiicst, KOTOPBIH HMH MOTB30BaICS.

3.13. B xonue y4eOHOTO rosa ¥ TpH nepexoje obyJatomerocs B TEUCHNHE y4eOHOTO roa U3 KO 16l B
JAPYTY0 00pa3OBaTENbHYK) OpraHu3aiuio y4eOHUKH, ydeOHBIe IocoOus, paboume TeTpa) i |
yueOHO-METOANYECKUEe MaTepHanbl, TMpeloCcTaBICHHble B JTMYHOE IMOJIb30BaHHE OO0YYalOUIMXCs,
BO3BpaIalOTCsl B OMOJIMOTEKY IIKOJBL B cnydae mopum wnm yrepw ydeOHUKE, yueGHOro uiIu
yueOHO-METOIUYECKOTO TOCOo0OHs, ITPeAOCTABICHHOrO OOydalomeMycss B JIMUHOE TOJB30BAHHE,
pPOAMTENIM (3aKOHHBIC IPEJCTaBUTENM) 0OsA3aHbI BEPHYTH B OMOJIMOTEKY HOBBIA (aHATOTHYHEIN)
yueOHHK.

3.14. Obyuaroumecss BBITYCKHBIX KJIACCOB IEpe] MOJyYCHUEM MOKYMEHTa 00 OKOHYAHWM (IIKOJBI
00s13aHBI IIOJIHOCTBIO paccunTaThes ¢ 61bnoTexolt (mo 0OXo0aHOMY JIHCTY).

3.15. Bo3spar y4eOHMKOB B KOHIIE y4eOHOTO TOJa OCYIIECTBISETCS MO TPaQuKy, COCTABICHHOMY
3aBeAyoIel ONOITHOTEKOM U YTBEPIKACHHOMY /IMPEKTOPOM IIKOJIBI.

lIpreM y4eOHHUKOB IIPOH3BOANTCH:

*  oT ofyqaromuxes 1 - 8, 10 KJ1accoOB - KITACCHBIMU PYKOBOIHTESIMH;

*  oT o0ywaromuxcst 9 u 11 knaccos - 3apeytoniei OUGITHOTEKON COBMECTHO ¢ KIIACCHBIMU
PYKOBOJUTEIISMH.

Knaccupii pykosomutens obecneunBaer 100% sBKy 00ydarommxcs €O BceMH yueOHHKAMH B
COOTBETCTBUHU ¢ TPAPUKOM,

3.16. OoOyuaromiecss oO0s3aHbl  cAaTh yY4YeOHUKM B IIKOJBHYHO OWONHOTEKY B COCTOSIHHH,
COOTBETCTBYIOIIEM EAWHBIM TPeOOBAaHHUM 10 HX HCTIOMB30OBAHHIO H COXPAHHOCTH.

4. Bei0bITHE YueOHNKOB H3 GO/ IHOTe4HOTO POHAA

4.1. Cpok ucIoNb30BaHUS yueOHHKA HE MEHEE TSATH JIeT.

4.2. BoiOpiTHe yueOHHKOR M3 HoHaa OUOITHOTEKU TPOU3BOAUTCS 110 MPHYHHAM:

¢ BETXOCTH ((PpH3HUYECKUH U3HOC);




o YCTApEJIOCTH TIO COJEPIKAHUIO;

«  yTepe (¢ yKazaHWeM KOHKPETHBIX 00CTOATENBCTB YTEPH).

B axTe 0 BBIOBITUH PUKCHPYIOTCS CBEACHHS 00 YUEOHHKAX, HCKITHOYAEMBIX TOJIBKO MO OIHOM TIPUHMHE,
4.3, Criucanne y4eOHHUKOB TIPOBOIMTCS HE pexXe OAHOTO paza B roj. Ha kaxaell BHA CIUCAHHSA
(«Berxuey», «YCTapeBIIne MO COACPKAHUION, «YTEPSIHHBIE YUTATENAMU») COCTABIAETCS aKt B 2- X
OK3EMILISIpaX, KOTOPBIA MOAMUCHIBASTCS KOMUCCHEH U YTBEPXKIAETCS AUPEKTOPOM MIKOJIL. OUH
SK3CMIUISIP aKTa XpaHUTCS B OUOIHOTEKe, APYroi nepenaeTcs oA PacucKy B OyXrainTepHlo, KoTopast
IPOM3BOJIMT CIIUCaHUe ¢ OajlaHca MIKOMB! YKa3aHHOH B aKkTe CTOMMOCTH y4eOHHKOB. CriHcanHbie Mo
aKTy y4eOHWKHM CHAIOTCS B COOTBETCTBYHOUINE OPraHU3aLHH 110 33aTOTOBKE BTOPHUHOTO CBIPbS. [[etbru
OT ¢/1aul Y4eOHUKOB BHOCSITCS HA PACUETHBIA CHET MIKOJBL.

4.4, BribeiTie yaeOHUKOB 13 hoHaa G1OIHoTexH odopMITSIETCS aKTOM 00 UCKITIOUEHHH U OTPaKac s
B KHUTIe CyMMapHOTO Y4eTa, @ TAK)KE B KAPTOTEKE yueTa yueOHUKOB. BBIOBITHE YHEOHBIX MATEPHAIOB
BPEMEHHOTO XPAaHEHUSI MPOU3BOAMUTCS B KOHLE KAICHIAPHOTO rojla Mo aKTy ¢ yKa3aHWEM IIPHHHHbI
«MaTepHuatT BpEMEHHOTO XPAHEHUS».

4.5. AKTB! Ha CIHMCAHHE YYCOHHKOB BH3HPYKOTCS UJICHAMHM KOMHCCHHM TIO COXPaHHOCTH (OHI0B.
3aBH3UPOBAHHAIC AKThl YTBEPXKIAKOTCS JUPEKTOPOM IIKOJIBI.

4.6, CnoucaHHbIe 110 aKTY Y4eOHUKH MOTYT OBITh UCMIOJIB30BAHBI JUIS M3TOTOBICHUS JUAAKTUHCCKOTO
Marepuana, Ui pecTaBpalloOHHBIX padoT MK NepealOTesl OpraHu3alHsaM IO 3aTOTOBKE BTOPCHIPHS.
Yactp yueOHHKOB, HAXOSIIAXCS B YIOBIETBOPUTEIBHOM COCTOSHHH, TOCJIE CIHCAHHUS MOXKET
BBIZABATHCS O0UIAIOIMMCES U TTOATOTOBKH K 3K3aMeHaM, IepefaBaThcs B yueOHbIe KaOWHCTHI WU
HCTIONB30BAHbI JUIS PEMOHTA APYTWX yueOHHKOB.

5. Yder uroroB ABH:KeHHsI OHO/IHOTEIHOrO PoHIA

5.1. Utorn nBuxeHHs! GOHIAOB MOABOJISITCS B KHUTE€ CyMMapHOro ydetra 6nbnnoTtednoro dhoxia (nin
JIPYTOM PETHCTPE CYMMAapPHOTO yueTa, IPUHATOM B OMOIMOTEKE) HA OCHOBAHUM NAHHBIX CYMMapHOTO
ydeTa O TIOCTYTUICHHH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBele JaHHble HMEIOT HYETHIpe OOA3aTENBbHBIX MMOKa3aTess: COCTOSNIO Ha Ha4dano 10/1a,
MOCTYIIHAO 3a TOJ, BHIOBUIO 38 TOM, COCTOWT Ha KOHEI rojia. VITOrOBBIE JAHHBIE MO ICKTPOHHTIM
CETEBBIM YAAICHHBIM JOKYMEHTAM MPEACTABIAIOTCS CIEAYIOMUMHE TTOKA3aTeNIIMH YUETHBIX ¢AWHMIL
COCTOSJIO HA HAYaT0 roja, 0QopMIICHO B IOCTYI B TEHEHHE T0a, TOCTYI MIPEKPaleH B TEUEHNHE 1014,
COCTOUT Ha KOHELl TOJa.

S. YueT UTOroB ABM:KeHUN GHOIHOTEYHOTO POoHAA

5.1. Hrtorm neuxeHus (POHIOB MOABOAATCS B KHUTE CYMMApHOTO ydeTa OUOIHOTEUHOTO GO 1a (M1
JPYyTroM perucTpe CYMMAapHOro yuyeTa, IPUHATOM B OUOIHOTEKe) Ha OCHOBAHUU JIAHHBIX CYMMAPIIOTO
yueTa O NOCTYIJIEHUH U BEIOBITHH JOKYMEHTOB,

5.2. HroroBele MaHHBIE HUMEIOT YEThIpe 00A3aTENBHBIX MOKa3aTess: COCTOSIIO Ha Hauano roja,
MOCTYITUTIO 3a TOA, BEIOBLIO 3a TOA, COCTOMT Ha KOHEN Trofa. VITOTOBBIE JNaHHBIC 1O JICKTPOHHBIM
CETEBBIM YAANCHHBIM JOKYMEHTAM TPEICTABIISIOTCS CIEAYIOUMMH MOKA3aTeIISIMH YYETHBIX CIHHHIL
COCTOSIJIO Ha Havallo roja, 0popMIIeHo B JOCTYI B TEHEHUE IO/d, JOCTYM IIPSKPAIIeH B TEUCHUE 101,
COCTOMT Ha KOHEH rojia.

6. IlpoBepka HaHMYHSA NOKYMEHTOB Oubnoreanoro gponna

6.1. Obs3aTeIbHAst HHBEHTAPH3ALINS IPOBOANTCS B CISAYIOUINX CIYVUIaAsNX:

« TIPW CMEHE MAaTepHAThHO OTBETCTBEHHOTO JIHIIA;

+ TIPH BBISBIICHUU (AKTOB XHUIIEHHS MM [TOPYH JOKYMEHTOB;

+ B ClIydae CTHXHAHOTO OCICTBHS, NOKapa WiTH JIpYTUX Ype3BBIYafHBIX CUTYALMH, BEI3BAHH LIX
IKCTPEMANTBHBIMY YCTOBUSIMM;

« T1pu niepenave honna OnOIMOTEKH MITH ee YacTH B apeHy;

+ [PY PEOPraHM3ALHMU Y JIMKBUIAINH OUOITHOTEKH.

Jlst TIPOBEJICHUS TIPOBEPOK AUPEKTOPOM 00pa30BaTEeIBHON OPraHHW3alMh HA3HAYAETCS KOMMCCHS, B
COCTAB KOMHMCCHH JI0JDKEH BXOIHTH MPEICTABUTENE OyXTaaTepHH,

6.2. TlpoBepka ¢oH/a B IIITAHOBOM IOPSIIIKE OCYIECTBISETCS OHH pas B 5 NeT.

6.3. Ilposepka Bcero (QOHIAa MAM €ro HYacTH 3aBEPUIACTCS COCTABIEHMEM aKTa O pe3yNbTATax
POBEICHHS TPOBEPKH HAJIMYMS JOKYMEHTOB y4eOHOTO (GoHAA M TPHIOKCHHEM K HEMY CIIHCKA
JOKYMEHTOB, OTCYTCTBYIOWHUX MO HEYCTAHOBJICHHON TIPHYHHE,

B axte QUKCHPYIOTCS CBEACHHS O KOIUYCCTRE:

+ JOKYMEHTOB y4eOHOTO (DOHMA 1O JAaHHBIM YUeTa;




e JOKYMEHTOB, UMEIOIUXCS B HATHYHH;

« JIOKYMEHTOB, OTCYTCTBYIOIIHX B 61OIMOTeUHOM OHME 110 HEYCTAHOBICHHON IIPHYHHE.

B akre Takxe yKasbIBAIOTCS HOMEpP W JaTd akTa O NPOBEACHHWH INIpPEeAbIAyLIEH mpoBeput. AKT €
IPUITOKECHHEM CITUCKA TOKYMEHTOB, OTCYTCTBYIOIINX 110 HEYCTAHOBJIEHHOH IIPUYHHE, IOATUCHIBACTCS
npeaceaatesieM U YieHaMu KOMHCCHH U YTBEPXKIACTCS AMPEKTOPOM LIKOJIBL.

6.4, Ilpw BBIIBICHHH B [IPOIECCE IPOBEPKH HOH/IA OTCY TCTBYIOIINX JOKYMEHTOB H HEBO3MOXKHOCTH
yCTAHOBJICHUS] BUHOBHBIX JIUI] YOBITKH IO HEOCTAUE CHUCHIBAIOTCA B COOTBETCTBHH C JI€HCTBYIOIINM
3aKOHOAATEIbCTBOM.

7. JleAonpoOU3BOACTBO B OPTraHH3aLMM Y4eTa OMbanoTevnoro ¢gonaa

7.1. Opranuzauust paboTsl ¢ ZOKYMEHTaMM 10 ydeTy OubanoredHoro Gonaa OCyHIeCTBASETCs IO
IIPaBHIIaM BeAEHUS JeJIONPONU3BOICTBA.

7.2,  OCHOBHBIE TOKYMEHTEI, B KOTOPBIX OCYIIECTBISAETCS YUET, MOIEKAT IIOCTOSTHHOMY XPAHEHHIO
KaK JTOKYMEHTBI CTPOroi ot4eTHOCTH. [10CTOSHHO, 10 MTUKBHAALMN OUOTHOTEKH, IPaBUIIaM BEICHNS
JICTTONIPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBIISIECTCS YUET, 1T0IeHKAT IIOCTOSHHOMY XPaHEHHIO
KaK TOKYMEHTHI CTPOToH oT4eTHOCTH. [IOCTOSHHO, 10 JINKBHAALMH OUOIMOTEKH, XPAHATCS PCruCTPbI
AHANBUAYATBEHOTO M CYMMAapHOTO ydeTa JOKYMEHTOB OmbOmmoredHoro (oHAa (perucTpaiinOHHBIE
KHUTH, UHBEHTAPHBIC KHUTH, KHUTA CyMMAapHOTO y4Ue€Ta, YYETHBIM KaTalor U KaTalory).

7.3. B COOTBETCTBMM ¢ IpaBWJIaMH __OpPTaHW3allMM  TOCYJApPCTBEHHOrQ apXMBHOTO  jeJia
YCTAHABITUBAIOTCS CJIEIYIOUIHE CPOKH XPAHEHHUS TIOKYMEHTOB, 00€CTICHHBAOIINX YHET U COXPAaHHOCTh

GoH/IOB:

. COMPOBOIUTENBHBIC TOKYMEHTHI (HAKIIAHBIE, CYETA, OIMCH, CITUCKH HA ITOCTYAIILYIO
TUTEpaTypy) - 3 rona;

. IIPUXOJIHBIC AaKTHI HA TUTEPATYPY, NOMYHEHHYIO OECIIATHO UITH 0€3 COMTPOBOUTEIBHBIX
TIOKYMEHTOB, - 3 TOJIa;

. KHHTA yUeTa JTUTEPATYPHI, YTEPSHHON YUTATEIISIMHA M IPUHSTOH B3aMeEH, - 3 TOJa;

. aKThI Ha CIIMCAHUE KHUT U TIEPHOINUCCKUX U3IAHUH, YHETHBIC KAPTOUKU, KHHKHBIE HOPMYIIPBI

CHUCAHHBIX W31aHu# - 10 net.

7.4. Ilo WCTEYCHWH CPOKOB XpaHEHUS YUCTHBIE JOKYMEHTBHI TIOJUIeKAT YHUYTOKCHHIO B
YCTAHORBJIEHHOM ITOPSIIKE.

7.5. lo OKOHYaHHs ouepeaHOH NpoBepKH (POHOA XPaHATCS aKTBI O PE3YNbTATAX TMPOBCIACHUS
IPOBEPKY HAIMUHUS AOKYMEHTOB OMOIHNOTEUHOTO (hoHA.

8. Ob0ecnevyeHne coXpaHHOCTH OUOJHOTEMHOr0 hOHXA IKOJILHBIX YYeOHUKOB

8.1. CoxpannocTh ¢oHa obecrneunBaeTcsi CO3JAHHEM ONTUMANBHBIX YCIOBUH XPaHCHHUS U
UCTIONB30BaHUS YHeOHUKOB, a TAK)XKe OXPaHOH MX OT TIOpPYH U XHIICHHH.

8.2. XpaHeHHMe y4eOHMKOB OCYHIECTBISIETCS COTNIAacCHO JEHCTBYIOIUMM MIHCTpYKUMsIM 1O OXpaHe
TpyJa ¥ oXapHo# 6e30macHoCTH.

8.3. ®oHa yyeOHUKOB pacnonaraeTcst ¥ yYHTHIBACTCS OTAEIBHO OT OCHOBHOTO (oHza.

8.4, OTBETCTBEHHOCTH 3@ OPraHM3aIfIO COXPAHHOCTH POHIA yueOHUKOB BO3JIAraeTcs Ha AUpeKTopa
IIKOJIBI ¥ OMOMoTeKaps.

8.5. OTBETCTBEHHOCTb 3a COCTOSHHE ¥ COXPAHHOCTD BBIJITAHHBIX Y4eOHHKOB B TEUeHUE YUeOHOIO rojIa
HECYT o0yHaromuecst, moupsyomuecs 3TuM GornoM. OHHU XKe, IPH HEOOXOAUMOCTH, OCYILECTBIISIOT
HX PEMOHT.

8.6. B caydae yTepm wiu nopuu ydeOHUKa POAWTENN (3aKOHHBIC IIPEJCTABHTEIH) BO3MEIIAIOT
HAHECEHHBIH yliepd B COOTBETCTBUHU C ACHCTBYIONIMM 3aKOHOATEIHCTBOM.,

8.7. B mensax KOHTpPOJS 3a COXPAHHOCTBIO YueOHMKOB O0yuaromumucs 2 pasa B rofa (ceHsidpb
anpens) OMOJIMOTEKOH TNPOBOAATCA BBIOOPOUHBIE peHABI NO IIPOBEPKE COCTOSHHS Y4eOHHMKOB.
CBeneHus O pesynbraTax pelia JOBOIATCS IO KIACCHOTO PYKOBOIMTENS, TMPH HEOOXOAUMOCTH JI0
3aMecTUTENs aupekTopa. Ilo pesynbTaraM NMpOBEPKH COCTABASETCS aKT.

8.8. Kputepn o npoBepKe COCTOSIHUS YUCOHHKOB:

. HAJIMYKE BCeX YYeOHMKOB Ha MOMEHT MPOBEPKU (COTJIACHO pacIIMCaHUIO YPOKOB);

. Hanu4He 00JIOKEK Ha yueOHHKaXx;

. BHEIIHUH BUA yueOHHKa (OTCYTCTBHE IPsI3U, HAAIIHCEH, TIOMATOCTEH, TOPE30B, PBAHBIX CTPAHMII,
TIOBPEXICHUH MEPEIUIETOR B yueOHMKAX ),

o Juia | -4 KJIaccoB - HATHYME 3aKITa 0K,




9. IlpaBuia nojb30BAHUS Y9eOHUKAMH /1A 00y4AIOMMXCA M poanTeNeH

9.1. O6yuyarouivecss UMEIOT NpaBO NONy4YaTe y4eOHHKH, TMPELyCMOTPEHHBIE 00pa30BaTeIIbHBIMH
pOrpaMMaMH TIIKOJIBI, BO BPEMEHHOE TOJIb30BaHue U3 hoHaa Oubmuorexn OecriaTHo.

9.2. VYueGHUKM BBIAAOTCA 0OydYaIOIMMCS CPOKOM Ha OJHMH TOJ, HE3aBUCHMO OT TOTO, Ha KaKOH
cpox oOyueHHMs OHM paccunMTaHel, 0e3 InpaBa mepelaud W IpoAaxH. BosspaT y4eOHHUKOB
rapaHTHpYeTCs POAMTEISIMH (3aKOHHBIMH 11PEACTABUTEIISIMHA ).

9.3. YyeOHuukr MOryT OBITh BBIZAHBI KAaK HOBEIE, TaK W HCIIONB30BaHHBEIE paHee. [IpoOmemsr
HEXBATKH yueOHMKOB peluaroTes uepe3 0OMEHHO-pe3epBHEBIM (OHA MKoa paifioHa (obmiacTHOrO
LEHTpA).

9.4. O6yyarommmecst TOHKHBI TMOANNCATE KaXAbIH y4eOHMK, IONYyUEHHBIH M3 (QOHZA WIKONBHON
onbnnoTexy (yueOHBbI roa, GaMumms, HMsi, Krace).

9.5.  VYueOGHHK JOJIKEH UMETh JONOIHUTENBHYIO ChEMHYIO OOTIOXKKY.

9.6. B yueGHMKAX HEIB3s MMHCATH, PUCOBATH, 3aTUOATH M BBIPEIBATH CTPAHUIIB! H T 1.

9.7. OGyuyaiommecss o0s3aHbl  BO3BpalllaTh IIKOJIBHBIE yUeOHHMKHM B ONPSTHOM Biide, IIO
HEOOXOAUMOCTH PEMOHTHPOBATH HX.
9.8. VueOHUKH JOJKHBI BO3BpALIaTHCs B GUOIIHOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE YuehHoro

roja, 10 IETHUX KAHUKYL.

9.9. Bemyckunku (9,11 kmaccoB) 00s3aHBl pacCHUTaThCA ¢ OMOIMOTEKOM TIO HCTEUYEHUH CPOKa
o0ydeHus (10 TOJTydEeHUS aTTecTaTa).

9.10.  OOyuatomuecsi, BLIOBIBAIOIINE B TCUCHHE y4eOHOTO rojia, o0s3aHbl cAaTh YHeOHNKY UCpes
HOJIyYEHUEM TOKYMEHTOB.

9.11. B cnyuae nopuu Wi yTepu yueOHHUKOB oOyuarommecs: 00s3aHbI BO3MECTHTE MX HOBBIMH
(aHATOTMYHBIMHU) TIO COTJIACOBAaHHIO OUONIHOTEKApEM.
9.12. OTBETCTBEHHOCTb 3@ COXPAHHOCTh MOJYYEHHBIX IIKOJBHBIX YYEOHHKOB HECYT Kak

obyuaromecs, Tak U UX POAHUTENH (3aKOHHBIC IIPEACTABUTENH).

10. Tpe6oBanus Kk UCNOIB30BAHMIO H 00ECNEIEHHIO COXPAHHOCTH YUEeOHHUKOB

10.1.  OOyuaromuecs o0s3aHBI OCPEKHO OTHOCHTBCS K yYeOHHKaM, HE JOMYCKATh WX 3arpsi3HEHUS
W JIOPYH, MPUBOSIIIKMX K ITOTepe UHPOPMAIMH, YXYAIIAOMWKX YI0O0UUTAEMOCTD, YCIOBHUS TCHUS
(moTeps BNEeMEHTOB M300paxKeHMs, NSITHA, LApalnvHbL, OTCYTCTBHE OJHONH WM 0oJee CTPAHHUI,
CKJIEUBAaHME CTPAHMIl M IOBPEXACHUE TEKCTa WIM WIIHOCTPAUMH IIPU PACKpBITHH, JAepopmauns,
MIOTPENIAHHOCTE OJI0KA YNTH MEpeTIeTa).

10.2. Ilpu ucnone30BaHUM yUeOHMKA TEPBOTO o1, OH IOJKEH OBITh CJIaH B IIKOJIBHYIO ONO:IHOTEKY
B OTJIMYHOM COCTOSIHUH: YHCTBIM, HETbIM, O€3 NOBPEXICHAH U IOTEPTOCTEH KOpeLlKd. YIUIOB
nepenseTa, 6e3 oTphIBa Mepensera oT 6Ioka.

10.3. [lpu ucrnonb3oBanuu yueOHUKA BTOPOTO-TPETHETO IOJIA, OH AOJDKEH OBITH CHAH B MIKOJLHYIO
6uOIINOTEKY B XOPOIIIEM COCTOSTHHH: YUCTBIM, LIEJIBIM, JONYCKAIOTCS HE3HAUUTEIIBHBIC TOBPCK/ICHHUS:
MOTYT OBITH HEMHOT'O TOTPENAHbI YTOJIKK HEPENieTa, KOPEIIOK (HO He TIOPBaH).

10.4. TTpu wncnoip3oBanny yueOHMKA YETBIPEX-NSATH JIET, OH JOJDKeH OBITh COaH B LIKO/IBHYIO
OMO.TMOTEKY B YIOBJIETBOPHUTEIIBHOM COCTOSHHM, TPHUTOAHBIM NSl JalbHEHINETO HCIONB30BaAHUS:
YUCTBIM, JOMYCKAETCS HAApPhIB Kopewka (He Oonee 1 CM. OT Kkpast) W TieperuieTa B MecCte ero
COCAWHEHHUS ¢ BIIOKOM.

10.5. Tlpn ucnonp3oBaHun y4ueOHHKA IHECTH JIET U Oosiee, OH MODKEH OBITH CHAH B IIKOJBHYIO
610 THOTEKY B YAOBIETBOPUTEIIEHOM COCTOSHHH, NIPHUTOAHBIM JUIS JAIBHEHIEro HCIONB30BaAHUS:
YUCTHIM, JOTYCKAaeTcs HajpbiB kopeuika (He Oomee 2-3 cM OT Kpas) W Mepemiera B MCCTC Cro
COCAUHEHHUS ¢ OIIOKOM.

10.6. Bce nospexaeHus TO/DKHBI ObITH AKKYPATHO CKJIEEHBI ITPO3PavyHON Oymaroi, mulo 1mMpoKuM
MPO3PAUHBIM CKOTYEM,

11. OTBeTCTBEHHOCTH YHACTHHKOB 00pPa30BaATEIbHON 1eITeIBHOCTH

11.1. JIupeKTOp IIKOJIBI HECET OTBETCTBEHHOCTh 3a OpPraHu3aluio paboTBl MO CBOEBPEMEHHOMY
MIOTIOJIHEHUIO  OMOsIMoTeyHOro  (poHIAa TMIKOIBHBIX — Yy4eOHUKOB, obecredeHne o0y9aioumxcs
y4eOHUKaMH, yIeOHBIMH TIOCOOUSIMH, ydeOHO-METOAMYIECKUMHU MaTepHalaMt, CpefIicTBAMH 00y CHUSI
W BOCITHTAHUSI.

11.2. 3amectuTens IUpeKTOpa MIKOJBI ONPEAENAeT TOTPEOHOCTH INKOJBI B YUCOHWMKAX,
COOTBETCTBYIOWMX TporpaMmMaM OOy4YeHHs, OCYIINECTBIIIOT KOHTPOMb 3@ HCITOJIB30OBAHNCM
NEeJaroruuecKuMu pabOTHHKaMH B XoJ€e 00pa3oBaTeIbHOM IEATEIBHOCTH Y4YeOHHUKOB, )UCOMBIX



noco0ui ¥ y4eOHO-METOIMIECKUX MATEPHATIOB B COOTBETCTBHHU CO CITMCKOM, ONPEACIICHHBIM LIKONOH,
COBMECTHO ¢ YUHTENIMH W OHOIHOTEKapeM OCYIIECTBIAET KOHTPOJIb 3a BEITIOJHEHHEM 00y Haioumxes
eIMHBIX TPEOOBAHHUH 110 HCITOIL30BAHHIO U COXPAHHOCTH YICOHHKOB.

11.3. KrnaccHble pyKOBOJHTEIM HECYT OTBETCTBEHHOCTD 3@ BOCITUTAHHUE Y 00 y4aromuxces OepexHoro
OTHOLIEHHS K yueOHO# KHHTE, 3a COCTOSIHHE YUeOHUKOB U yIeOHBIX 1M0COOHH 00yJarouIuxcs cBOero
Kmacca B TeUeHHE y4eOHOrO Trojia, CBOCBPEMEHHYIO BBIIAUy (clady) Y4eOHHMKOB, YUCHBIX H
y4eOHO-METOIHYECKHX TOCOOHH B OHOMMOTEKY B COOTBETCTBHH C TPAQHUKOM, YTBEPKICHHBIM
JHPEKTOPOM ILHKOJIBL

11.4. bubnuotekaph HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH MH(OpMANMH 00 00ECTIeHCHHOCTH
yueOHUKamMu, y4eOHBIMH 110COOUSIMH U yueOHO-METOAMYECKIMH MaTEpHanaMy 00ydaroIuXCsl LIKOJIBI,
3a OpraHMsanvpo paboTel OMONIMOTEKH 1O BBIZAYE W BO3BpaTy y4eOHMKOB, yUeOHBIX [[0cOOWH H
y4eOHO-METOANYECKHX MaTePHAIOB OOYHAIOIIUMHUCH, 33 COXPAaHHOCTh OubmuoredHoro oHna
yuecOHOU nUTEpaTypHh!.

11.5. PoauTteny (3aKOHHBIE MPEACTABUTENN) 0OYUaIOIUXCSl HECYT OTBETCTBEHHOCTD 34 COXPAHHOCTD
MOJIYYEHHBIX YUeOHHKOB, yUeOHBIX MOCOOHMH M y4eOHO-METOAMYECKHX MAaTEpHAIOB OO THCHHIO
6ubmoTeyHOro GOHIA MKOIBHBIX YUeOHNKOB, obecrieueHre 00yHarouXes yueOHuKamMu, yucOHbIMH
ocoOuAMH, YieOHO-METOIHUECKUMY MaTepHuataM#, CpeICTBaMi 00yUeHHS U BOCTIMTAHHSI.

11.2. OO0yuyaromnuecss HeCYT OTBETCTBEHHOCTH 3@ COXPAHHOCTHL Y4eOHHUKOB, yueOHBIX NocoOMil H
y4IeOHO-METOIWIECCKUX MATEPUAIIOB, TIOTYHYEHHBIX U3 QOHIA HIKONBHOH OHMOIHOTEKH.

12. 3akmouHTeAbHBIE MTOJ0KEHHSA

12.1. Hacrostiee [lonoorcenue o wixonvhom Oubnuomeunom ¢honoe, nopsoxe e2o Gopuuposanis,
yuema, Ucnons3o8anus u obecneueHus COXpanHoCmuy SIBIISETCS JIOKAIBHBIM HOPMATHBHBIM aKTOM,
fnpuHUMacTea Ha llefaroruueckoM coBeTe MIKOJNBI M yTBepkaacTes (Jiubo BBOAUTCS B ACHCTBUE)
TIPHUKA30M JUPEKTOPA OPraHU3alrHi, OCYIIECTRIISIOIEH 00pa30BaTENIbHYIO NEATEIBHOCTD.

12.2. Bce u3MeHEHHS W JOMNOJHEHHs, BHOCHUMBIE B Hactosmee [lonoxeHue, odopmisiorcs B
MUCbMEHHOI (opMe B COOTBETCTBHH JICHCTBYIOIINM 3aKOHOAATENILCTBOM Poccutickoi Desiepatiui.
12.3. Ioaooicenue o OGubruomeunom Gounde 00pa3oBaTENBHON OpraHM3aUUHM NPUHUMASTCS Ha
Heonpenene bl cpok. Mamenenna w pononneHus K IIONOXEHHIO TPHHHUMAIOTCS B TMOPSAKE,
npexycMoTpeHHoM 11. 12,1, HacTosmero [Tonmoxenus.

12.4. Tlocne mnpunstHs llonoxeHus (unu HM3MEHEHWH ¥ JOTOMHEHUH OTAENBHBIX 1YHKTOB H
Pa3;eIoB) B HOBOM PEIAKUMH NPEIbLAYINas peIakius aBBTOMAaTHUCCKY YTPauuBaeT CHITY.



