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1. O01ue mojoxeHus

1.1. Byxranrepus sBiseTcs caMOCTOATEIbHBIM CTPYKTYPHBIM HOfpa3ieneHneM MyHHUIIMITaJIbHOTO
OFOJIPKETHOT0 00111€00pa30BaTeIbHOI0 yupexkaeHUs «bosbieMypalikiuHCcKas CpeIHss IIKOoIa

1.2. Byxranrepus co3aaercs U TUKBUAUPYETCS MTOCTAaHOBJICHUEM aIMUHUCTpany boiabIieMypamKimHCKOTO
MYHHULUIIAJIBHOIO palioHAa.

1.3. Byxranteputo BO3IIaBJISIET TIIaBHBIA OyXranTep, Ha3HauyaeMblid Ha JOJKHOCTh TIPUKA30M JUPEKTOpa
LIKOJIBI.

1.4. Ha BpeMst OTCYTCTBUS TJIABHOTO OyXTajTepa pyKOBOACTBO OyXrajiTepuel OCyIecTBIIeT Oyxrajarep
HIKOJIBI.

1.5. CorpynHuky OyXranTepuu Ha3HAYAIOTCS H OCBOOOXKIAIOTCS OT 3aHUMAaeMOH JIOJDKHOCTH TIPUKa30M
JMPEKTOpA IIKOJIBI TI0 TIPE/ICTABICHHIO TJIABHOTO OyXranrepa.

1.6. I'maBHBIM OyXrajrep Ha3HaYaeTCs U OCBOOOKIACTCS OT 3aHMMAEeMOW JIOJDKHOCTH IIPUKA30M JTUPEKTOpa
HIKOJIBI.

1.7. B cBoeii nesTeNbHOCTH OyXTanTepusi pyKOBOJCTBYETCS:
— JEUCTBYIOIIMM 3aKOHOATENbCTBOM Poccuu 1 HOpMaTUBHOM JOKyMEHTaLUeEH, paclpoCTpaHsIOIIECs Ha
JeATEIbHOCTh OyXTaJlTepuu, CTaHIapTaMy B 00JIaCTH pEryIMpOBaHUs Oyxydera;
— YCTaBOM OpraHM3aIlNH;
— YYETHOW MOIUTUKOM;
— HAaCTOAIIHUM ITOJIOXKCHHUEM,
— WHBIMHU JIOKAJIbHBIMH aKTaMU OpraHUu3aluun.

2. CtpykTypa

2.1. CTpyKTypy ¥ WITATHYIO YUCICHHOCTh OyXTaJTEepUH YTBEPKAAET TUPEKTOP MIKOIBI MO TPE/ICTABICHUIO
[JIABHOTO OyxrajTepa.

2.2. Pactipenenenne 00S3aHHOCTEH MEXKy COTPYIHUKAMH OyXTalTepHH MPOU3BOANUTCS
TJIABHBIM OyXTaJITepOM.

3. 3agaun

3.1. Ocy1ecTBiIeHHE BHYTPEHHETO KOHTPOJIS COBEPIIaeMbIX (DAKTOB X03HCTBECHHOM JKU3HH B Mpeaeiax
KOMITETCHIIUU COTPYAHUKOB OyXTaITepuH.

3.2. ®opmupoBaHUE MOTHOM U JOCTOBEPHOI HH(OPMAIIUH O eI TETHHOCTH OpTaHU3alluy U ee
UMYIIECTBEHHOM TIOJOKEHUH, HEOOXOAMMOW BHYTPEHHHUM I10JIb30BATENSIM OyXranTepcKon (pruHaHCOBON)
OTYETHOCTH — PYKOBOAUTEISIM, YUPEIUTEISIM, COOCTBEHHHKAM UMYIIECTBA OPTaHU3allnH, & TAK)KE BHEITHIM
MOJIH30BATENSM — HHBECTOPaM, KPEIUTOpaM U JIPYTUM IOJIb30BaTEsIM OyXTanTepckoi ((GUHaHCOBOA)
OTYETHOCTH.

3.3. Obecrnieuenne nHpopMalrei, HeoOX0AUMON BHYTPEHHHM U BHEITHUM I10JIb30BATEISIM
OyXranTepckoil OTYETHOCTH I KOHTPOJIS 3a COOJIIOICHHEM 3aKOHOIaTeNbeTBa Poccuiickoit
denepanuy Npu OCYIIECTBICHUN CHIENOK, COOBITHI, ONIEpaIlHii, CBSI3aHHBIX C JAESTETbHOCTHIO
OpraHMU3allHiy, UX [eN1ecO00pa3HOCThIO, HATMYHEM H JIBHYKCHUEM HMYIIECTBA 1 0053aTEIbCTB,
WCTIOJIb30BAaHHEM MaTEpUAIILHBIX, TPYJIOBBIX H (PMHAHCOBBIX PECYPCOB B COOTBETCTBUU C
YTBEpXKACHHBIMA HOPMaMH, HOPMaTUBAaMHU U CMETaMHU.

3.4. [IpenoTrBpalenue OTpUIATENBHBIX PE3YIbTATOB JIEITEILHOCTH OPraHU3aLuU |
BBISIBIICHHE BHYTPUXO3SMCTBEHHBIX Pe3epPBOB obecreueHus ee GPUHAHCOBOH YCTOHYMBOCTH.

4. @yHkuuu

4.1. ®opMupoBaHUE YUETHON MOJUTUKH B COOTBETCTBUH C 3aKOHOJATEITLCTBOM O
OyXTanTepckoM ydeTe U Halloroo0JI0KEHHH UCXOSl U3 CTPYKTYPBI U OCOOCHHOCTEH
JSSITeILHOCTH OpraHu3allii, He0OXOAMMOCTH obecrieueHus ee (PMHAHCOBOH YCTOWYMBOCTH.

4.2. Pabota 10 TOATOTOBKE M MPHHATHIO pabovero raHa c4eToB, GopM MEPBUIHBIX
YUYETHBIX JOKYMEHTOB, TPUMEHSACMBIX U151 OpOpMIICHHUS (PaKTOB XO3SICTBEHHOM KU3HH,
perucTpoB Oyxydera.

4.3. Pa3pabotka (hopM JOKYMEHTOB BHYTpEHHEH Oyxranrepckoit ((rMHAHCOBOI) OTUYETHOCTH.

4.4, OGecrieueHUE TIOPsIKa POBEICHUS MHBCHTAPH3AlMid AKTUBOB M 0053aTEIbCTB.

4.5. ObecrieueHue coOMIOIEHHS TEXHOIOTHH 00paboTKu OyxTranTepckoil mHpopmanmu u
MopsjiKa JOKyMEHTO000pOoTa.



4.6. HenpephIBHBIH y4eT akTUBOB, 0053aTENIbCTB, (DAKTOB XO35HCTBEHHOMN JKM3HH, HCTOUHHUKOB
(bUHAHCHPOBAHUS JIESITENBHOCTH OPraHU3aI[iH, JOXOI0B, PACXOJIOB, HHBIX 00BEKTOB yUeTa, YCTAHOBIICHHBIX
(denepanbHBIMHU CTaHAaPTAMH.

4.6.1. CBoeBpeMeHHOE OTpakeHHEe Ha cueTax Oyxydera orepaluii, CBA3aHHBIX C JBIKEHHEM OCHOBHBIX
CpEJ/ICTB, TOBAPHO-MAaTEPHATBLHBIX IEHHOCTEH U JICHEKHBIX CPEJICTB U T. II.

4.6.2. Yder uzzepkek Mpou3BOACTBA M 0OpaIIeHUs, HCTIOHEHHS CMET PacXoJI0B, Pealn3alliy MPOILYKIINH,
BBITTOJTHEHHUST PA0O0T (YCIIYT), Pe3yIbTaTOB JACITEIBHOCTH OPTaHU3AIINH, & TaKKe (UHAHCOBBIX, PACUETHBIX U
KPEIUTHBIX OlEpalri.

4.7. CBoeBpeMeHHOE U MPaBUIIbHOE 0(OPMIICHHE JOKYMEHTOB JIJIsl OPTaHU3aINH U BEJICHUS
Oyxyuera, obecrieueHre X COXPaHHOCTH, OOPMIICHHS U C/Ia4l B YCTAHOBIICHHOM MOPSIJIKE B apXUB.

4.8. CocraBiieHre SJKOHOMUYECKH 0OOCHOBAHHBIX OTYETHBIX KAIBKYJISIHA ce0ECTOMMOCTH MPOAYKIUH,
BBINIOJIHSACMBIX PadoT (yCiiyr).

4.9. OGecrieueHrE CBOCBPEMEHHBIX M MTOJHBIX PacyeTOB 10 3apabOTHOM IIaTe.

4.10. TIpaBunbHOE HAYUCIICHHUE U TIEPEUNCIICHIE HAIOTOB U COOPOB B OIOJKETHI, CTPAXOBBIX B3HOCOB B
roCyapCTBEHHbIC BHEOIOIKETHBIC (DOHIBI, TUIATEKEH B OAHKH U T. 1.

4.11. OTuncnenue cpencTs Ha MaTepHaIbHOE CTUMYJIMPOBAHNUE COTPYAHUKOB OpraHU3AIHH.

4.12. Yyactue Hapsay ¢ APYTHMH CITykKOaMH B IPOBEJICHUH SKOHOMHUYECKOTO aHaJN3a
X035UCTBEHHO-()MHAHCOBOH JIEATEILHOCTH OPTaHU3aAIMH M0 JaHHBIM OyXTaiTepcKoro ydera u
OTYETHOCTH B TENSX BBISBICHUSI BHYTPUXO3SMCTBEHHBIX PE3EPBOB, YCTPAHEHHUS ITOTEPh
HEMpPOU3BO/ICTBEHHBIX 3aTpar.

4.13. YyacTtue B 0(pOpMIICHUH MaTEpPHUAJIOB 10 HEAOCTa4YaM U XHUIICHUAM JICHEKHBIX CPEIACTB M TOBAPHO-
MaTepHabHBIX IIEHHOCTEH, Mepeaada B HEOOXOJJUMBIX CITydasiX 3THX MaTepUajoB B CICIACTBEHHBIE U Cy/IeOHbIC
OpTraHsbl.

4.14. OGecrieueHre CTPOroro COONIOICHHS CMET aIMIHICTPATHBHO-X03SHCTBEHHBIX U IPYTUX PACXOJIOB,
3aKOHHOCTH CIIMCaHHS CO CUETOB OyXTaiTepCKOro yuera HejocTad, IeOUTOPCKOM 3aJ0MKEHHOCTH B JIPYTHX
MOTEpPb.

4.15. KoHTpoib KaccoBOW AMCIUILTMHBI YIIOJIHOMOUYEHHBIMH COTPYTHUKAMH OyXTalTepHH B
npejenax KOMIETEHIINHI, YCTAaHOBJIEHHON JTIOJ>KHOCTHOM MHCTPYKIMEN U MONOKEHUsIMUA baHka
Poccun.

4.16. CocraBnenue OajlaHca ¥ ONEPATUBHBIX CBOJHBIX OTYETOB O JOXO/aX U PAcXoJax CpelncTs, 00
WCTIOJIb30BaHUH OI0/DKETA, APYTroil OyXraiTepcKol U CTaTHCTUYECKON OTUYETHOCTH, IIPENICTABIICHUE UX B
YCTAHOBJIEHHOM TIOPSJIKE B COOTBETCTBYIOIIHE OPTaHbl.

4.17. PaccMoTpeHre B BU3HPOBAHKE TIIABHBIM OYXTaJITEpOM CITYXKalX OCHOBAHUEM JIJIsl IPHEMKH M BbIJIAUN
JICHEeKHBIX CPENICTB, JOTOBOPOB M COTJIANICHH, 3aKITF0YaeMbIX OpraHH3alliel Ha MOMyYeHNe UITH OTITYCK
TOBapHO-MaTepHALHBIX IIEHHOCTEH W Ha BHIITOTHEHUE paboT U YCIYT, a TAKKe
JOKYMEHTOB, YCTaHOBJIEHHBIX B COOTBETCTBHH C MyHKTaMHU 4.2—4.3 HACTOSIIEr0 MOI0KEeHHUS.

5. IIpaBa

5.1. Byxranrepus nmMeer cienyoye npasa.

5.1.1. TpeboBaTh OT Bcex MOApa3elCHUN OpraHU3aIlui COOTIOACHUS TTOpsKa OPOPMIICHUS ONlepaIiii 1
MMpeaCTaBJICHUA B YCTAHOBJICHHBIC CPOKHU HCO6X0):[I/IMI)IX JOKYMCHTOB U CBe)j[eHI/IfI.

5.1.2. TpeboBaTh OT pYKOBOJMTENEH CTPYKTYPHBIX TO/Pa3/AeNcHUI OpraHu3aliy U OTJeIbHBIX
CTIEIUAIMCTOB TMPUHSATHS MEp, HAIPAaBICHHBIX HA 00ecTieYeHrEe TPaBIUIILHON OpraHn3alun OyxyJera.

5.1.3. BHOCUTB npenioKeHns pyKOBOJICTBY OpraHU3aIMH O MPUBJICYECHUH K MaTEpUaTbHON
U JUCUUIUIMHAPHOW OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMIL 10 pE3ybTaTaM IPOBEPOK.

5.1.4. He npyHUMATH K HCTIOJTHEHHIO U 0(hOPMIICHHIO JOKYMEHTHI 110 OTepaiusiM, KOTOphIe
IIPOTUBOPCYAT 3aKOHOAATCIILCTBY U YCTAHOBJICHHOMY MOPAAKY NPUEMKH, XpAaHCHHUA U paCXOoa0BaHHUA JICH C)KHBIX
CpEJICTB, TOBAPHO-MaTEPHAILHBIX U JIPYTUX [IEHHOCTEH, a TakkKe 03 COOTBETCTBYIOIIETO PACTIOPSKEHUS
JUPEKTOpa IIKOJIBI.

5.1.5. Bectu nepenucky mo BOnpocaM OyXrajaTepcKoro ydera U OTYETHOCTH, a TAKXKE IPYTUM BOIIPOCaM,
BXOJISAIIMM B KOMITETEHIIHIO OyXTaJTepry U He TPEOYIOIINM COTIIACOBAHUS C PYKOBOJUTENEM OPTaHU3AIHH.

5.1.6. IIpencTaBuUTENHCTBOBATH B YCTAHOBIIEHHOM TOPSIIKE OT UMEHU OPTaHM3alliH 110 BOIIPOCcaM,
OTHOCAIIUMCA K KOMIICTCHIIUHN GYXFaJ'ITepI/II/I, BO B3aMMOOTHOHICHUAX C HAJIOI'OBBIMU, (bI/IHaHCOBI)IMI/I OopraHamu,
opraHaMu rocyaapCTBE€HHBIX BHe6IO)Z[)KeTHBIX (I)OHZ[OB, 63HKaMI/I, KpE€AUTHBIMU YUPCKACHUAMUA, HHBIMA
roCyaapCTBCHHBIMU OpraHu3alysaMy, a TAaKKEC JPYIruMH OpraHu3aliuiaMu, YUPCXKICHUSAMU.

5.1.7. Tlo cornacoBaHHIO ¢ AUPEKTOPOM IIKOJIbI MPHBIIEKATh SKCIICPTOB U CICIIMAIUCTOB B 00JIaCTH
OyXraJTepcKoro ydera Jyist KOHCY/IbTallMi, TOrOTOBKY 3aKITFOUECHHH, PEKOMEHIAINN 1 TPEII0KCHHM.

5.1.8. laBaTh yKa3aHUs CTPYKTYPHBIM MMOAPA3ACICHUSAM OpraHU3allMU 110 BOIIPOCAM, OTHOCSIITUMCS K
KOMITETCHIINY OyXTaITepUH U BHITEKAIOIUM U3 (PYHKIMNA, KOTOPhIE MIEpeUncIIeHbl B HacToseM [lonokeHn .



5.1.9. TpeboBath 1 MOIy4aTh MaTepraibl, HHGOPMAIHIO, HEOOXOIUMBIC JIJIS IEATEIbHOCTH
OyXTanTepuH, OT CTPYKTYPHBIX ITOJIpa3/IeIeHU OpraHU3alHy.

5.1.10. OGpaiaTbes ¥ MOTYYaTh OT CTPYKTYPHBIX TOIPa3/IeIeHN OpraHu3allie, TOCy IapCTBEHHBIX
MPEANPUITHN U YUPESKICHUH HEOOXOTUMYIO0 METOIUYECKYIO, TPABOBYIO M KOHCYJIBTAIIMOHHYIO MTOMOIIH B
BBITIOJIHEHHH 33124, BO3JIOXKEHHBIX Ha OYXTalTEePHIO.

5.1.11. [laBaTh pa3bsCHEHHS U PEKOMEHIAIIMH TI0 BOIPOCaM, BXOJSIIUM B KOMITETEHITUIO OyXTalTepuH.

5.2. 'maBHBIN OyXTanTep UMeeT CieayIolHe paBa.

5.2.1. B cmy4yae oOHapy)XKeHUs] HEe3aKOHHBIX JICHCTBUH JTOMKHOCTHBIX JIMIT JIOKJIAJABIBATE O HUX JAUPEKTOPY
IIKOJIBI JUISl IPUHSITUS MEp.

5.2.2. BHOCHUTB MPeAsIOKEHUSI pyKOBOJICTBY OpPraHHU3allH O MEePEMEIICHHH COTPYTHIUKOB
OyXTanTepuH, MX MOOIIPEHUH 32 YCIIEIIHYI0 PadoTy, a TaKXkKe MPEUIOKEHUS O HAJIOKEHUH
JMCIUTUTMHAPHBIX B3ICKAHUI HA COTPYAHUKOB, HAPYIIAIOIINX TPYIOBYIO TUCIHUIUIAHY.

5.2.3. CornacoBbIBaTh C TUPEKTOPOM IIKOJIBI BOMPOCH Ha3HAYEHUS, YBOJbHEHHS U MepeMeIIeHus
COTPYTHHUKOB OYyXTalITepPHH.

5.2.4. TIpuMEeHSATbH 1O COTTIACOBAHUIO C IUPEKTOPOM IIKOJIBI MEPBI IOOMIPEHHsI OO0 Mephl B3bICKaHUs. Mephl
B3BICKaHHS MOTYT MTPUMEHSITHCS TOT/1a, KOT/Ia COTPYTHHUK OyXTaiTepuu MOBTOPHO JAOIMYCTHI OIIHOKY,
MPHUBEAIIYIO K (PUHAHCOBBIM MOTEPSIM ISl OPTaHU3aIMH, THOO0 JOMYCTHI YTEUKY HH(POPMAINH, HOCSIIEH
KOH(HICHIINANBHBIN XapaKTep.

5.2.5. llpencTaBnsaTh pa3HOTIACHS AUPEKTOPY HIKOJIBI B OTHOIICHUH BEJCHUS Oyxydera.

5.2.6. PykoBOACTBOBATHCS TMCbMEHHBIMU PACTIOPSDKEHHISIMH JTUPEKTOPA IIKOJIBI B CITydae BOSHUKHOBEHUS
pasHoriacuii MeX/1y PyKOBOAMUTEIIEM H TJIAaBHBIM OyXTaJITepoM B OTHOIIICHHH BEICHHS OyXyderTa.

5.2.7. TpeboBanusi OyxXranTepuu B 4acTH MOpsiika opopMIIEHHS orepalnii ¥ IPEICTaBICHUS B OyXTalTepPHIO
HEOOXOJIMMBIX JIOKYMEHTOB M CBEJICHHH SIBIISIFOTCS 00S3aTENLHBIMU JIJIsl BCEX TIO/IPa3/IeieHUI OpraHu3alliiH.

6. OTBeTCTBEHHOCTH
6.1. CorpynHuKH OyXraiTepud HeCYT OTBETCTBEHHOCTH 32 HaJJIeXkKalllee U CBOCBPEMEHHOE
BBINIOJIHEHUE (DYHKIIMA, TPEAYCMOTPEHHBIX HACTOSIIMM ITOJIOKEHUEM, B MPeeax 00sI3aHHOCTEH,
BO3JIOKCHHBIX Ha HUX JOJIPKHOCTHBIMU MHCTPYKIUAMU U HENOCPEACTBCHHBIMH PYKOBOAUTCIIAMU.

7. 3akia109nTeIbHbIE TT0JI0KEeHHU S

7.1. JlaHHBII TOKyMEHT NEHCTBYET JI0 €ro mepecMoTpa.



